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Workstation Closeout and Detail 
Reports 



Closeout (5213)  
 
• Generated as part of  

workstation closeout 
procedures.  
 

• Produces a breakdown by 
payment type.    
 

• Only report that prints 
automatically at closeout. 
 

• Other reports are available 
on-demand through RTS 
workstation. 

 



Fees Report (5241)  
 
• Summary of fees 

collected and 
quantity for each. 
 

• Will also 
separate by 
transaction type 



 
 
Transaction Reconciliation 
(5231) 
 
• Displays every transaction 

conducted at workstation. 
 

• Each transaction shows 
customer name, 
transaction type, along with 
payment and fee details.  
 

• Helpful when trying to find 
discrepancies in checks 
collected or change given 
to a customer. 

 



Inventory Detail 
(5161) 
 
• Lists all inventory 
   issued at a 
   workstation.  



Inventory Summary 
(5221)  
 
• Summary of  
   Inventory Detail 
   Report which 
   recaps inventory 
   transactions.  



Current Status (5212)  
 
 
• Very similar to a  
   Closeout Report.  
 
• On-demand report 
   that shows current 
   monetary status of 
   workstation. 
 
   
 
 



Substation Summary Reports 



Substation Summary 
Payment Type (5921) 
 
• Only printed at  
  Substation offices. 
 
• Resembles closeout  
  report. Reconciles all 
  workstation funds. 
 
  



Substation 
Summary Fees 
Report (5922)  
 
• Reconciles fees 
  collected at all  
  workstations.  
 
• Will also separate  
   by transaction 
   type  
    



Substation Summary 
Inventory Report (5923)  
 
• Reconciles inventory 

items issued at all 
workstations.  

 
• Will also display grand 

total of items voided  
    and reused/reprinted.  
 



Countywide Reports 
 



Countywide Payment 
Type Report (5901)  
 
• Report prints daily as 

part of the Countywide 
Batch Reports at main 
office only.   
 

• Reconciles funds for 
entire county 
operations done 
through RTS the 
previous day.  

 
• Will print a report for 

every county location, 
in addition to a 
summarized grand 
total.  
 



Countywide Fees 
Report (5902)  
 
• Reconciles fees 

collected by entire 
county operations 
done through RTS 
the previous day.  
 

• Will print a report 
for every county 
location, in addition 
to a summarized 
grand total.  

 



Countywide 
Inventory Report 
(5903)  
 
• Reconciles 

inventory items 
issued for entire 
county. 

  
• Will print a report 

for every county 
location, in 
addition to a 
summarized 
grand total.  
 

 



Batch Inventory Action 
Report (9901)  
 
• Inventory report used to 
  alert county of potential 
  inventory problems. 
 
• Prints on a daily basis as 
  part of the Batch Reports.  
 
• Provides inventory item 
  along with it’s control  
  number, employee ID, and 
  transaction identification 
  number.   
 



Weekly Reports 
 
 



Funds Transaction (4602)  
Lists all transactions, transaction IDs, transaction amounts and voided 
transactions for title and registration transactions.  



Funds Summary 
(4603)  
 
• Produces a summary 

of all funds collected 
for the week. 
 

• Report reconciles all 
funds collected 
between Sunday and 
Saturday of the 
previous week.  

 
 



Funds Remittance (4604)  
 
• Produces a summary of 

all funds categories and 
indicates the amount of 
monies needed to be 
paid to TxDMV and to the 
county.   
 

• Updates information on 
current county “split” 
levels. 



Week-to-Date Cash Drawer 4552  
Lists fees collected each day by each workstation and substation 
 



Week-to-Date 
Consolidated 
Collections Report  
456B2  
 
• Lists all fees by 

day, source of 
money and type 
of fee collected. 

 



Month-to-Date Fees 
458B2  
 
• Contains 

consolidated 
collections for the 
entire month by 
week. 

 



Monthly Production 
(9482)  
   
• Report counts the 

amount of transactions 
done by each employee 
during the previous 
month.  

• Can point to issues if 
there are excessive 
voids or reprints.  



Registration and 
Title Summary 
Report (9352)   
 
• Monthly 

reconciliation of 
title and 
registration fees. 
It is split into two 
parts  

• The first part 
shows a count of 
items sold along 
with fees 
collected for the 
month. 



 
 

Registration and 
Title Summary 
Report (9352)   
 
• First part also 

reconciles Sales 
Tax collected and 
Young Farmer 
funds. 



• The second  
   portion  
   shows the 
   splits for the 
   funds among 
   all receiving 
   entities for  
   each funds  
   category.    

Registration and 
Title Summary 
Report (9352)   
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